PECYB/IUKA JATECTAH
HOrAVICKMA PAVIOH

AAMUHUCTPALNA MYHULINUTIAJIBHOIO ObPA30BAHUA CEJIbCKOIO NOCEJIEHNA
«ceno KYHBATAP»

368855 P/, Horaiickuii paiion, c.Kynb6arap, yua. AcanoBa, 11, E-mail: kunbatar@bk.ru  OKITO
04292057 OI'PH 1020501443907 WHH 0525001149 KIIIT 052

INOCTAHOBJIEHHUE
ot 22 nexadps 2021r. Ne 27

006 yrBepxknennu Ilopsiaka padoThI ¢ 00palieHUSIMH TPAKIAH
B agmMunucTpannu MO CII «ceno Kynoatap»

B cootBeTcTBUU cO cTaTtheit 32 denepanibHOrO 3aKkoHa OT 6 OKTsO0pst 2003 1. No 131-
O3 «O06 06mMX MPUHIUIIAX OPraHU3aIlUd MECTHOTO CaMOYIIpaBICHUS B Poccuiickoit
denepanny», pyKoBoACTBYsICh DenepaibHbIM 3akOHOM OT 2 Mmas 2006 r. Ne 59-®3 «O
MOPSIIKE pacCMOTpeHus oOpamieHuidd rpaxaan Poccuiickoit ®Denepanuu», YcraBom
MYHHITAIIAJIBHOTO 00pa3oBaHUsl CENbCKOro moceieHus  «ceno Kynbarap» Pecnybnuku
Harectan , agmuauctpanust MO CIT «ceno Kynbarap»

IHOCTAHOBJISIET:

1. YrBepauts Iopsmok paboThl ¢ oOpaleHusIMu TpakaaH B aaMuHuctpanuu MO
CII «cemo KyHn6artap» corjiacHO IPHIIOKEHHUIO.

2. KoHTpOmb 32 HCTIOTHEHHEM JTAaHHOTO MTOCTAHOBJICHHS BO3JIOKUTh  Ha
yopasaeiaaMu aiMUHuUcTpanuu paiiona O3randaery C.U.

3. OmyOnMKoBaTh HACTOSIIEE TMMOCTAHOBJICHHE B PeCIyONMKaHCKOU razere «l omoc
cTenu» U pa3MecTuth Ha opunmanbHoM caiite MO CII «ceno Kynbarap.

5.HacTosimmee mocTaHOBIEHHE BCTYIAeT B CHIIy CO JHS €ro O(QuIMaIbLHOTO
OnyOJTUKOBaHUS.

I'maa MO CII «ceno Kynbarap» Apuxos 3.0.


mailto:kunbatar@bk.ru
garantf1://31507144.0/

YTBEPXIEHO
ITpunoxenne
K IIOCTAaHOBJICHUIO aJIMHHHUCTPALIUU
MO CII «ceno Kyn6atap»
O122.12.2021r. N0 27_

IHopsinok
padoThl ¢ o0pamenusivu rpaxkaan B aaMuauctpanun MO CII «cesio Kynoarap»

1. O0mue MoJ10:KeHUA

1.1. Topsinok paboThl ¢ oOpameHussMu rpaxaad B aamuHuctpauuu MO CII «ceno
Kyn6arap» (nanee — Ilopsgok) paspabortan B LEJSIX pealln3allii TpaKTaHaMH,
npoxuBaromumu Ha Tepputopur MO CIT «ceno KynGarap» npaBa Ha oOpalieHue B OpraHbl
MECTHOTO CaMOYIIPaBJICHUS, TOBBIIICHUS KayecTBa PACCMOTPEHUS NMHCHbMEHHBIX (B TOM
YKCJIC ICKTPOHHBIX) M YCTHBIX OOpaIlleHHH, MOCTYMUBIIKX B anMuHHCTparuo MO CIT
«ceno Kynbarap»

1.2.T'paxxiane peanusyoT MpaBo Ha oOparieHrue cBOOOAHO U JOOPOBOJIBHO.

1.3.I'paxxnane UMEIOT MpaBo oOpamarbCs JHUYHO, a TaKXKe HalpaBisaTh
UHAUBUAYaJTbHbIE W KOJUICKTMBHBIE OOpallleHHs, BKJIOYash oOpaimieHus OObeIUHEHUN
rpaXkjaH, B TOM YUCJIE IOPUIUYECKUX JIUILI.

1.4. OcymiecTBieHne rpakJianaMu mpaBa Ha oOpalleHre He JTIOJDKHO HapylaTh MpaBa
¥ CBOOOJIBI IPYTUX JIMII.

1.5. CnocoObl obpamienus B aamunuctpanuio MO CIT «ceno Kynb6arap» ( manee —
AJIMUHUCTpAITUSA):

1) B mucbMenHo# popme mo ampecy: 368855P]1, Horaiickuii paiion, ceno Kynbarap,
yi.A.AcanoBa, 11, mubo yepe3 sMK s OOpalleHUM, PACIONOKEHHBIH B  3JaHUU
agmunuctpauun MO CII «ceno Kynbarap»

2) B Gopme 3JIeKTpOHHOTO AoKyMeHTa depe3 «\Web-nmpueMHyro», pa3MelIeHHyo Ha
opuIMaNbHOM caiTe AJMUHUCTpAIMM, a TaKXKe Ha aJpec SIECKTPOHHOW IMOYTHI
Anmunuctparnuu:. Kunbatar@ bk.ru

3) ycTHO B X0Jie JIMYHOTO MpUEMa TPak]aH, MPOBOIMUMOIO TJIABOH MYHHIIMITAILHOTO
o0pa30oBaHus, WHBIMU JOHKHOCTHBIMH JIMIIAMH ATMHUHHUCTPAIINH.

1.6. T'pakmanuH BOpaBe TOIYYUTh YCTHYIO HWHPOPMAIHMIO O PETUCTPAIMH €To
oOpareHus o tenedoHy.

1.7. YIOMTHOMOYEHHOE JOIKHOCTHOE JIUII0, OTBETCTBEHHOE 332 OPTaHU3AIHIO JOCTYyTa K
uH(popMaiuu o paboTe ¢ oOpallleHUsIMU TpaxkJaH (1ajaee — yrnoIHOMOUYEHHOE JIUIIO)
OTIPEJICIICHO PACTIOPSKECHUEM AJTMUHUCTPAIIHH .



2. TpeOGoBaHMA K NMCbMEHHOMY 00palleHHIO

2.1. B nuceMeHHOM oOOpanieHuHW, T[OCTYNHUBIIEM B AJMHUHUCTPALUIO WX
TOJKHOCTHOMY JIUITY AJMUHHUCTPAINH, TPAKIAHUH B 00S3aTEIIHPHOM MOPSIKE YKA3bIBACT
HAaUMEHOBaHWE AJIMHHHCTpPALUU, JMOO (aMHUIIUIO, WM, OTYECTBO COOTBETCTBYIOIIETO
JTOIHKHOCTHOTO JIUIIA, JINOO JOHKHOCTh COOTBETCTBYIOIIETO JIUIA, a TAKXKE CBOM (paMHITHIO,
UMsI, OTYECTBO (TIOCIEAHEE - PU HAJTMYHHU ), IOYTOBBIN aJipec, IO KOTOPOMY JIOJKHBI OBITh
HaIlpaBJICHBl OTBET, YBEIOMIICHHE 0 Tepeaapecani oOpaimleHusi, u3jaaraeT CyTb
MIPETOKCHHMSI, 3asBJICHUS W JKaJI0Obl, CTABUT JIMYHYIO TIOJIITUACH U JATY.

2.2. B cnyyae HEOOXOIMMOCTH B TOATBEP)KICHUE CBOMX JOBOJOB T'pakIaHUH
npuiaracT K TMCbMEHHOMY OOPAICHUIO IOKYMEHTBI U MaTepUAIbl JTMOO UX KOITHH.

2.3. OOpamenue, TOCTyNuBIIEE B AJIMHUHUCTPAIUIO WU JOJDKHOCTHOMY JIHILY
AamuHUCTpayu B (opMe IEKTPOHHOTO JOKYMEHTA, B TeUeHHe 1 pabodero AHS €O JIHS
MIOCTYTUICHUSI HAPaBISIETCSl B CTPYKTYpPHOE TIOJpa3/ie]ieHHe, OTBETCTBEHHOE 3a paboTy C
oOparnieHussMu rpaxaan (naisee — OTaen AeONMPOU3BOACTBA) JJISl PETUCTPAIUH B
CHUCTEME D3JICKTPOHHOT'O JIOKYMEHTOO0OpOTa AJMHHHCTPAllUA W PACCMOTPCHUS B
COOTBETCTBHH C HacTOSAIIMM [lopskom.

2.4. B cnyyae mocCTymuieHWH OOpalleHWH B BBIXOAHBIC WJIM TPa3gHUYHBIC JHU
peructpanusi 0opanieHui IPOM3BOIUTCS B MEPBbIN pabouHii IeHb AIMUHUCTPAIUH.

2.5. Peructpaum W y4eTy B CHCTEME€ DJJIEKTPOHHOTO JOKYMEHTOOOOpOoTa
AJIMUHUCTpAIMK TIOJJIeKAT BCE TOCTYIHUBIIKME OOpalleHHs] Tpak[aH, BKJIOYas U Te,
KOTOpBIE 110 (OpME HE COOTBETCTBYIOT TPEOOBAHUSM, YCTAHOBJICHHBIM IMyHKTaMu 2.1. 1 2.2.
Hactosero [lopsaka.

2.6. IIpu nmpueme MUCHbMEHHOTO OOpaIeHNs HEMMOCPEACTBEHHO OT IpakJIaHUHA 10 €T0
npock0e Ha BTOPOM DK3EMIUISIPE MPHUHSATOTO TMHCHbMEHHOTO OOpalieHusi CTaBUTCS
COOTBETCTBYIOIIAsl OTMETKA C YKa3aHWEM JaThl €ro MPHUHATHS, paMWinu W UHUIMAIOB
JIU11a, TIPUHSBIIETO 0OpaIlleHHe, U COOOIIAeTCsl KOHTAKTHBIN TenedoH ATMUHUCTPAIUH.

OTMmeTKa 0 OCTYIUICHUH IOKYMEHTa MOYKET MPOCTABIISITHCS C TIOMOIIIBIO IITAMIIA.

2.7. Obpamenue mpoBepsierca padotHukoMm OTaena JENIOMPOU3BOJICTBA Ha
MOBTOPHOCTH, MPH HEOOXOAMMOCTH CBEPSETCS C HAXOMSMICHCS B apXuBe NpPEIbLIyIIeH
MIEPENUCKOM.

[ToBTOpHBIM cunTaeTCsi OOpaIIeHre, MOCTYMUBIIEe OT OJHOTO M TOTO K€ aBTOpa Io
OJIHOMY M TOMY JK€ BOMPOCY, Ha KOTOPOE TPAKIAHWHY OBLIT JaH OTBET B
COOTBETCTBHH C TPEOOBAHMSIMH, YCTAHOBJICHHBIMH JICHCTBYIOIIMM 3aKOHOIATEITHCTBOM.

2.8. Ilpu peructpamum oOpamieHuss B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOoTa
AJIMUHUCTpAINH 3aMOTHSAETCS PETUCTPAIIIOHHAS KapTOUKa 00OpaIeHus Mo YCTaHOBICHHON
dbopwme.

2.9. Tlopsimok perucTpanvu U TMPOXOXKICHUS 3apETUCTPUPOBAHHOTO B

AJIMUHHCTpAIIMU OOpallleHus, BKJIOYasi OTHPaBKY T'OTOBOI'O OTBETA, OCYIIECTBISETCS C
COOJIIOICHUEM  MpaBWI  JOKYMEHTOOOOpOTa, YCTaHOBIEHHBIX MHcTpykuumedt 1o



JETONPOU3BOJICTBY, YTBEPKICHHOM MOCTaHOBIEHUEM AnmuuHuctpauun Ne74 ot 9 mapra
2018 r.
2.10. 3apeructpupoBaHHOE  OOpallEeHHUE  HAMpPaBISIETCS  HEMOCPEICTBEHHOMY

UCIIOJIHUTENIO B JIEHb MIPOCTABIICHUS PE30JIIOLNHU C YKa3aHUEM T10 €T0 UCTIOJIHEHHUIO.

Peszomnonus ogopmiisieTcss Ha cBOOOJHOM MecTe padodero mosisi JOKyMeHTa JTu0o Ha
OJlaHKE pE30JIIOIMU WM BHOCHUTCS HEMOCPEACTBEHHO B CHCTEMY DJIEKTPOHHOTO
JOKYMEHTO000pOoTA.

Pesonmronus  BkIrO4aeT: (paMuIuio, WHULNMAIBI HCIOJHUTENS (MCHOJHUTENEH),
NOpYYEHUE MO OOpAaIEHHI0, TPU HEOOXOJUMOCTH — CPOK HMCIOJHEHUS, MOAMHUCH JIULA,
BBIHECILIETO PE30JIIOLHIO, 1aTy PE30JIOLHH.

2.11. JIna paccMOTpeHHs U TIOJITOTOBKM OTBETa Ha oOpalleHle UCIIOJIHUTENb U3ydaeT
oOpainieHre ¥ maTepuaiabl K Hemy (IIpU UX HaJU4UM), 3alpallidBaeT, B TOM YHCIIE B
ANEKTPOHHON (dopme, HEOOXOauMBbIe I PACCMOTPEHHs] OOpalieHHs JAOKYMEHTHI U
MaTepHaJIbl B IPYTUX TOCYAAPCTBEHHBIX OPTaHaX, OpraHax MECTHOTO CaMOYTIPABICHUS U Y
UHBIX JIOJDKHOCTHBIX JIMI[, 32 MCKJIIOYEHHEM CYAOB, OpPraHOB JO3HAHHMS M OpPraHOB
NPEIBAPUTEIBHOTO CIIEICTBUS.

2.12. B ciydae ecnu B MMCbMEHHOM OOpallleHUH HE YKa3aHbl (haMUIvs TPpakKJaHUHA,
HAIPaBUBIIETO 0OpallieHue, WM TMOYTOBBIN aJIpeC, IO KOTOPOMY JOHKEH ObITh HAIllpaBJIeH
OTBET, OTBET Ha OOpallleHne He JaeTCsl.

Ecniu B ykazaHHOM oOOpalleHHH COJIEPKAaTCid CBEICHHUS O TMOATOTABINBAEMOM,
COBEpIIAEMOM HJIM COBEPILIEHHOM IPOTUBOIPABHOM JE€SHUHM, a TaKXKe O JHIE, €ro
MOJICOTABIIMBAIOIIEM, COBEPINAIOIIEM WM COBEPIIUBIIEM, OOpaIeHUE MOMJIEKHUT
HAIPABJICHUIO B TOCYAAPCTBEHHBIA OpraH B COOTBETCTBUU C €TI0 KOMIIETECHIUEH.

2.13. O6paieHue, B KOTOPOM 00KanyeTcst cyieOHOE pellleHre, B TEUCHUE CEMU JTHEH
CO JIHA PETHCTpPAllMd B CHUCTEME OHJIEKTPOHHOTO JOKYMEHTOO00OpOTa AIMUHUCTpAIUU
BO3BpallaeTcs IPakKIaHUHY, HAlIpaBUBIIEMY oOpalieHue, C pa3bsACHEHHEM TIOpsJIKa
00>KaJI0OBaHMsI TAHHOTO CYyICOHOTO PEIICHHUS.

2.14. Tlpm mony4eHHMH THMCHMEHHOTO OOpamieHusi, B KOTOPOM COJEpKaTcs
HEICH3ypHBIE JTUOO OCKOPOUTENIbHBIE BBIPAXKEHUS, YIPO3bl )KU3HH, 3J0POBbIO u
UMYILIECTBY JOHKHOCTHOTIO JIMLA, a TAKXKE WICHOB €r0 CEMbHU, OOpallieHre ocTaBisieTcs 0e3
OTBETA M0 CYIIECTBY IOCTABJIECHHBIX B HEM BOIPOCOB C YBEOMIICHHEM
rpa’kJjaHuHa O HEJOIYCTUMOCTH 3J10YIIOTPEOIEHUS TPABOM.

2.15. B cnydae, eciiu TEKCT MUCBbMEHHOTO 00pallieHus! He MOAAAeTCsl HPOYTEHUIO, OTBET
Ha OoOpallleHHe He JAaeTCs, U OHO HE IOJJICKUT HAIPaBICHUIO Ha pacCMOTpPEHHE B
rOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPABICHHS WU JOJKHOCTHOMY JIMIY B
COOTBETCTBHHM C MX KOMIIETEHLHEHW, O 4YeM B TEYEHHME CEMHU JHEH CO JIHA perucTpauuu
oOpalleHrss B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa AIMHHUCTPAIIUUA COOOIIAeTCS
rpaKJIaHUHY, HaIpaBUBIIEMY OOpallleHHe, eclid ero QamMuiaus U TMOYTOBBIM ajapec
MOJJIAI0TCS IPOYTEHHUIO.



2.16. B cnyyae, eciau TEKCT MTUCbMEHHOI'O 0OpallleHus1 HE MO3BOJISET ONPEIETUTh CYTh
MIPEIOKEHHUSI, 3asIBJIICHUSI UK >KaJIO0bI, OTBET Ha oOpalieHue HE JaeTcsi, © OHO He
MOJICKUT HAMPABJICHUIO HA PACCMOTPEHUE B FOCYJJapCTBEHHBIN OpTaH,
OpraH MECTHOTO CaMOYIIPaBJICHUS WU JIOJDKHOCTHOMY JIMIY B COOTBETCTBHUH C HX
KOMIIETEHI[MEH, O YeM B TE€UCHHUE CEMU JHEH CO JTHS perucTpaiuu oOpaiieHus B CUCTEME
AJIEKTPOHHOTO  JOKYMEHTO00OpOoTa  AJMHUHHCTpPAlIMM  COOOIIAETCS  IpaXJaHUHY,
HaIpaBHUBIIEMY OOpallleHHE.

2.17. B cnydae, eciii B TUCbMEHHOM OOpallleHUH rpakIaHuHA COACP>KUTCS BOTIPOC, Ha
KOTOPBIN €My HEOTHOKPATHO JaBAJIUCh MUChbMEHHbBIE OTBETHI O CYIIECTBY B CBSI3U
C paHee HampaBIsieMbIMU OOPAIICHUSIMU, U TIPU STOM B 00OpaIlleHUH HE IPUBOJISITCS
HOBBIC JIOBOJbI WJIU OOCTOSITENILCTBA, TJIaBa AJMUHHUCTPALMU WIH JOJDKHOCTHOE JIUIIO
AJIMUHHCTpAIMU IPUHUMAIOT PEIICHHEe O OE30CHOBATEIILHOCTH OUEPEIHOTO 0OpalieHus
U MPEKpAIICHUU MEPETUCKH C TPaXJaHUHOM IO JAaHHOMY BOIIPOCY MPHU yCIIOBHH,
YTO yKa3aHHOE oOpalieHue U paHee HampapisieMble OOpallleHUs] HaIlpaBIsJIUCh B
AJTMUHHUCTPAIUIO WA OJHOMY M TOMY K€ JOJDKHOCTHOMY JIMITY AJIMUHUCTPAIIUH.

O naHHOM pElICHUWH B TEUCHHE CEMHU JHEW CO JHS perucTparuu oOpaiieHus B
CHUCTEME DJICKTPOHHOTO JIOKYMEHTOO00pOTa AJIMUHHUCTPAIMUA COOOIIACTCS TpakJIaHUHY,
HaIpaBUBIIEMY OOpallleHUE.

2.18. B ciyuae, eciu OTBET IO CYIIECTBY MOCTABIEHHOTO B OOpallleHHH BOIpOca HE
MOKET OBITh JaH 0e3 pas3IJiallleHus CBEJEHUM, COCTaBISIOMIUX TOCYIAapCTBEHHYIO WIIH
UHYI0 OXpaHsemMyio ¢eaepalibHbIM 3aKOHOM TalHy, TpaXIaHWHY, HalpaBUBIIEMY
oOparieHue, Coo0IIaeTcs 0 HEBO3MOKHOCTH JIaTh OTBET M0 CYIIECTBY MOCTABICHHOTO B HEM
BOTPOCA B CBA3U C HEJOMYCTUMOCTHIO Pa3TJIAllICHUs] YKa3aHHBIX CBEACHHM.

19. B ciyuae, ecnu mpUYUHBI, IO KOTOPBIM OTBET MO CYIIECTBY IOCTaBICHHBIX B
oOpallleHUH BOIPOCOB HE MOT OBITH JIaH, B MOCIEAYIOIIEM ObUIM YCTpPaHEHBI, TPaKIaHUH
BIIpaBE€ BHOBb HAIPaBUTh OOpailieHue B AIMUHUCTPALHIO WIH
COOTBETCTBYIOLIEMY JIOJXKHOCTHOMY JIUIY AJMUHHUCTPALINH.

20. T'maBa AJDMUHHCTpAIMM MOKET NPHUHATH pEUIEHWEe O MPOJJIEHUU CpOKa
paccMoTpeHus ooparmieHust He 6osee yem Ha 30 qHEl npu COOIIOICHUH YCIOBHU

1) OTBETCTBEHHBII UCIIOJHUTENb MTOPYUCHUS HE MO3AHEE YeM 3a 5 THEH 10
MCTEUEHHUS CPOKA MCIIOJHEHUS MOPYUYEHUS MPEACTABIsAECT HA UMS IJ1aBbl AJIMHUHUCTpallUU
CITY)KEOHYIO0 3alUCKy ¢ OOOCHOBaHHEM HEOOXOJMMOCTH MPOJICHHS CPOKA HCIIOJTHEHUS
MOPYYEHUS;

2) CpPOK pacCMOTPEeHHS CIyXCOHOH 3amucKu W O(GOPMIICHUS PE30JIOIMK TJIABOH
AIMHUHHCTpPAIIMU COCTABIISICT HE Oosiee 3 THEH cO JTHS IMOTyYeHHUS CIIYKSOHOH 3aIiCKH;

3) B ciyyac MOJYYCHHs PE3OJIIONUU TJaBbl AJMUHHCTPAIMH O TMPOJJICHHH CPOKa
WCIIOJHEHUS MOPYYEHUsl B aJpec T'paKJaHWHA B TEYEHUE OJHOTO JIHS CO JIHS MOJy4eHUs
PE3OJIOLMU  HAMpaBIIIeTCS YBEIOMJIEHHWE 3a MOJNKUCHIO TJIaBbl AJMHUHHUCTPAIUU O
MPOJIJICHUH CPOKA PACCMOTPEHHUSI €r0 0OpAaILICHHUS.



21. IlpoanieHue cpoka paccMOTpeHHUsl oOpalieHus orMevaeTcss paboTHukoM OTaena
oOpalieHuil TpaxaaH B CHUCTEME 3JIEKTPOHHOTO JOKYMEHT000OpoTa AJIMMUHHCTpPAllUU B
TedeHue 1 AHS co AHS MPUHSATHUS TAKOTO PEeIICHUs r1aBOil AJIMUHUCTPALIUH.

22. B ciydae, ecnu B 0OpallleHUU COAEPIKATCS BOIPOCHI, PEIIEHUE KOTOPHIX HE
BXOJUT B KOMIICTCHIIUIO AJIMUHUCTpPAIMU WA JOJDKHOCTHOTO JIMIa AJMHHHUCTpPAIUH,
oOpalieHre B TEUEHUE CEMHU JHEH CO JHA PETUCTPAllMM B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO000pOoTa AIMUHHUCTPALlUU HAMPABISAETCS B COOTBETCTBYIOUIUN
Opra Wi COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY, B KOMIIETEHLIUIO KOTOPOTO
BXOJIUT pEUICHUE MOCTABJIECHHBIX B OOpAIIeHUH BOIPOCOB, C YBEIOMJIEHHEM I'pak/laHWHA,
HaIpaBUBLIETO 0OpalleHue, 0 mepeajipecali o0palleHus, 3a UCKIIOYEHUEM
CJIy4asi, €CJIid TeKCT MUCbMEHHOT0 00OpallleHUsI HE MOAaeTCsl IPOUYTEHHUIO.

23. B ciydae, ecnu pelleHHE MOCTABICHHBIX B OOpalEHUU BOMPOCOB OTHOCUTCS K
KOMIIETCHIITMM  HECKOJIbKUX  TOCYJAapCTBEHHBIX  OpPraHoOB,  OpPraHOB  MECTHOTO
CaMOYTPAaBJICHUS UIW JOJDKHOCTHBIX JIUII, KOTIUSI OOpAIlleHUs] B TEUEHUE CEMU JTHEH CO JTHS
perucTpanu B CHCTEME  DJJIEKTPOHHOTO  JOKYMEHTO0OOpoTa  AJMHHHCTpALUU
HAnpaBJIIETCSI B COOTBETCTBYIOUIME TOCYJIApCTBEHHbIE OpraHbl, OpraHbl MECTHOTIO
CaMOYIIpaBJIeHUS WIH COOTBETCTBYIOUIUM JAOKHOCTHBIM JIMIIAM.

24. 3anpeniaeTcsi HAMPaBIATh )Kalo0y HAa PACCMOTPEHHE B TOCYIApCTBEHHBINH Opra,
OpraH MECTHOTO CaMOYIIPaBJIEHUS WJIH JOJKHOCTHOMY JIMIly, PEIICHHE WU JIeWCTBHE
(6e3nelicTBHE) KOTOPOTO 00XKATyeTCs.

25. B cnyuae, ecnmu B COOTBETCTBHM C MPETyCMOTPEHHBIM 3alpeTOM HEBO3MOXKHO
HaIpaBJICHUE >KajJo0bl Ha PACCMOTPEHHME B TOCYNApPCTBEHHBIM OpraH, OpraH MECTHOTO
caMOYIIpaBJIeHUs! WIH JOHKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPHIX BXOAHUT pEHICHUE
MIOCTABIICHHBIX B OOpaIlleHWHd BOMPOCOB, Kajmo0a BO3BpAIAETCS TPAXKIAHUHY C
pa3bsACHEHHEM €ro IpaBa o00XaJloBaTh COOTBETCTBYIOIEE pEIICHUE WIH JEHCTBUE
(6e3nelicTBHE) B yCTAHOBICHHOM TOPSIAKE B CY/I.

26. OOpamenue, coaepxaimiee HHPOpMaUiO O (aKkTax BO3MOXKHBIX HapyIICHUN
3akoHOJaTenbcTBa Poccuiickoit deneparuu B cepe MUTpAIUU, HATIPABISICTCS B
TEUYCHHE IISITH JTHEW CO JIHA PETHCTpPAllMd B CHUCTEME JJIEKTPOHHOTO JTOKYMEHTOO0OpOTa
AJIMUHUCTpAIlMM B TEPPUTOPHAIBHBIN Oprad (enepasbHOr0 OpraHa HCIIOTHUTEIBHON
BllacCTU B cdepe BHYTPEHHHX J€JI C YBEIOMJIEHUEM TIpa)XJaHWHA, HalpPaBUBILIETO
oOpallieHue, 0 nepeaapecaiy ero oopaieHus, 32 UCKJIFOUEHHUEM CIyYasi, €CJIU TEKCT
MUCbMEHHOTO OOpAIlEHUs HE MOAAAETCS POUYTEHUIO.

27. OtBeT Ha oOpaIIeHe HATTPABISIETCS 3asBUTENIO B (DOPME AIEKTPOHHOTO JOKYMEHTA
0 aJpecy JIEKTPOHHOU MOUTHI, YKa3aHHOMY B OOpalleHUH, Y B TUCbMEHHOM
dbopMe 1o TOYTOBOMY aJipecy, YKa3aHHOMY B 0OpaIlieHuH, myTeM o(popMIICHHS TTOYTOBOTO
OTMPABJICHUSI B KOHBEPT U MEpEelauu €ro o peecTpy B OTzen 1enonpou3BOJCTBa
JUIs1 OTIPABKU B YCTAHOBJIICHHOM TOPSIIKE.



28. OTBeT Ha KOJJIEKTUBHOE OOpallleHHe rpak/laH HaNpaBIsieTCs JIMIY, YKa3aHHOMY B
oOpalieHy B KauyecTBE MOJydaTessi OTBETa WJIM MPEACTABUTENS KOJUJIEKTUBA T'paK/aH,
NoANMUCcaBIIKNX oOpaiieHne. OTBET HANpPABISAETCS YKa3aHHOMY JIMIY ISl TOBEACHHUS €ro
coJiep KaHMs 10 CBEJICHUS OCTAJIbHBIX JIML, TOAMUCABIINX OOpaIIeHHE.

Ecnu mnonydarens oTBeTa B KOJUIEKTUBHOM OOpallleHMM HE ONpEeNeeH, OTBET
HaIpaBJIsieTCsl IEPBOMY JIMILY, MOANKUCABIIEMY OOpaleHue, yKa3aBIIeMy afpec, 1o
KOTOPOMY JOJIKEH OBITh HAIIPABIIEH OTBET, AJIS IOBEJICHUS €0 COACPKAaHUs 10 CBEJICHUS
OCTaJIbHBIX JIUL, NOJAMUCABIINX OOpallleHHE.

3. Opranusanus U NpoBeJeHUe JUYHOT0 MPHEMAa rPaKIaH

3.1. 'maBa AAMUHHUCTpALIUU, UHBIE TOJXKHOCTHBIE JIUIIa BEAYT JUYHBINA MPUEM I'paxaaH
0 MPEIBAPUTENHHONW 3aMUCU B COOTBETCTBHM C Tpa)MKOM JHMYHOTO MpUEMa TpaxkiaH,
YTBEPKJIEHHBIM PaCoOpsDKeHUEM AJIMHUHHUCTPALIUU.

3.2. Undopmarus o rpaduke JIMYHOTO MTpUeMa rpak/iad (MecTe MPOBEJCHUS, a TaKkKe
00 yCTaHOBJIEHHBIX ISl INYHOTO TIpUEMa Ipak/laH JHSAX U Yyacax) pa3MeliaeTcsi Mpyu BXOe
B 31aHue uiau B (oie 3maHus AIMHMHHCTpallUM, a Takke  Ha O(QUIIMAIbHOM caiite
AJIMUHUCTpAITUH.

3.3. [Ipu 3anucu Ha JTUYHBIN PUEM 3aIOJIHIETCS KapToUuKa JIMYHOTO MpueMa (ajee -
KapTouKa) B KOTOPYIO BHOCATCSA CO CJIOB I'paKJaHWHA CIEAYIOIIUe JaHHbIE: - (haMuiius,
UMSs1, OTYECTBO (MOCIEIHEE - TPU HAIMYUH) TPakKJIaHUHA,

- 1aTa POXKICHHUS,

- IOYTOBBIN a/Ipec JIsl HApaBIICHUs OTBETA,
- KOHTaKTHBIN TenedoH,

- IOBTOPHOCTH OOpaIleHus],

-KpaTKo€ COfIep>KaHre YCTHOTO OOpaIleHuUs.

3.4. B cnyuyae BbISBICHHMS MOBTOPHOCTH WJIM HEOAHOKPATHOCTU IOCTYIUIEHHUS OT
rpaxxaanuHa obpamieHuit pabotaukoMm OTaena oOpaileHUd TpakIaH pacredyaThIBAIOTCS
KOIIMM OTBETOB M0 TMPE/IIECTBYIOIMIMM OOpaIleHUsIM JTaHHOTO Tpa)<JIaHHWHA, KOTOpbIE
MEPENAOTCS JOHKHOCTHOMY JIMIY, OCYIIECTBIISIOLIEMY JIUYHBINA TPUEM TPaXKAaHUHA.

3.5. JluuHbi mpueM TpaxkIaH B AJIMUHUCTPAIMM TPOBOJUTCS C COOIIOIEHUEM
TpeOoBaHMii, 00ECNEeUYNBAOIINX JOCTYIMHOCTh JUJIsl TpakJaH C OrpaHUYEHHBIMH
(U3NYECKUMH  BO3MOXHOCTSIMH,  OOIIECTBEHHYI0 U  TOXapHyl0  0€30MacHOCTb,
HEJOMYIICHUE Pa3IIAllCHNs CBEICHUM, COAEP/KALMXCS B YCTHBIX OOpAIICHUSAX,  a TaKXKe
OTBEYAIOIINX CAHUTAPHO-3MUIEMHUOJIIOTHUYECKUM TPEOOBAHUSM.

3.6. IIpou3BOACTBO Tpa)KAaHUHOM ayJuO- U BUAECOCBEMKH B XOJI€ OCYIIECTBIICHHUS
IpaBa Ha JIMYHOE OOpallleHUE HE JOITYCKAETCS.
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3.7. KonTponb 3a opraHu3anueil ¥ IpOBEICHUEM JIMYHOIO MpUEMa TIpa)kaaH IJIaBbl
AIMHAHHCTpAllMM W €r0  3aMECTUTEIIMU  OCYLIECTBISET PYKOBOJMTENb allapara
AJIMUHUCTpAIUN.

3.8. Ilpu 1MYHOM IpUEME TPaKJaHUH NPEIBIBISAET TOKYMEHT, YIOCTOBEPAIONIUN €r0
JINYHOCT.

Jlonyck rpaxzaaH B 3AaHue AJMUHUCTPALMM OCYIIECTBISAETCS B COOTBETCTBUHU C
pacropspkeHueM AJIMUHUCTPALIUH.

3.9. JIuynblil pueM riaBod AIMUHUCTpPALUU, €ro 3aMECTUTEISIMU, PYKOBOJIUTEIEM
anmapata AJIMHHHUCTPALMU OCYIIECTBISETCS B MOPSAKE OYEPEAHOCTH COTJIACHO CITUCKY
IpakKJ1aH, MPUIJIALICHHBIX HA JINYHBIA IPUEM, Y B TEYEHUE YCTAHOBICHHOIO BPEMEHHU
B COOTBETCTBUU C TpaQUKOM JIMYHOTO TMpUEMA, YTBEPKICHHBIM PpaCIOPSKEHUEM
AJIMHUHHCTpAIUK.

IIpu HesiBKe TpakJaHWHA B HA3HAUYEHHOE BPEMs Ha JIMYHBIA IPUEM B KAPTOUKY JTJUIHOTO
IPUEMA BHOCUTCSI COOTBETCTBYIOILASI 3AIIHCh.

[Ipu ono3nanuu rpakaaHrHa Ha JMYHBIN pueM Oosiee yem Ha 20 MUHYT, B CBSI3U
C U3MEHEHUEM MOPSAAKA OYEPEIHOCTH MPUEMA TPakJaH rpakxIaHuHY 110 PELICHUIO
IJ1aBbl AMUHHUCTPALIMU WM PYKOBOJWTENA amnmnapata AJIMHUHUCTpPAUUU, OTKA3bIBAETCS B
JUYHOM IpHEME, €ClId TpauK JIMYHOIO IpUeMa IpaxkJaH Ha JaHHBINA JIEHb MOJIHOCTHIO
3aII0JIHEH, C NPEUIOKEHUEM NIEPEHOCA ITPUEMa Ha Ipyroe BpeMs (Ipyrou JEHsb).

3.10. CopnepxkaHue yCTHOro oOpallleHus TpakJaHMHa B XOJA€ JHMYHOTO IpHEMa
3aHOCHUTCS B KapTOUKY.

3.11. B cnyuae, eciau U3J0KEHHBIC B YCTHOM OOpalieHuu (DaKThI u
00CTOATEILCTBA SIBJIAIOTCSI OUEBUAHBIMU U HE TPEOYIOT IOMOIHUTEIBHOM IPOBEPKU, OTBET
Ha oOpallleHHe C COTIacusl IpaKIaHMHA MOXET OBITh IaH YCTHO B XO/I€ JINYHOT'O IIpHUeMa,
0 4€M JIeJIaeTCs 3alliCh B KAPTOUKE.

3.12. B cnyuae, eciau U3J0)KCHHBIC B YCTHOM OOpalieHuu (PaKTh u
00CTOSITENbCTBA TPEOYIOT H3YyYEHHsI, MPOPAOOTKH, MPUHATHS HEOOXOIUMBIX MEp u
HAIPaBJICHHS MOPYYEHUN JOKHOCTHBIM JIMIIaM AJMUHHUCTpPAIUH, TO TIO

pe3yJibTaTaM HUX PAacCMOTPEHUS TPaXAAHWHY HAIpaBIsAETCs NUCBMEHHBIA OTBET IO
CYIIIECTBY TIOCTABJIICHHBIX B OOpamieHMu BONpPocoB B TeueHue 30 mHen CO IHA
pPEruCTpaIiy KApTOYKH B CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTa AJIMUHUCTPALUU.

3.13. TlucemenHbIe OOpallieHWs, MPUHATHIE B XOAE JIMYHOTO TpPHEMa, IMOJIeKaT
pPErUCTpaIliy B CUCTEME 3JIEKTPOHHOI'O JOKYMEHTOOO0OpOTa AJIMUHHCTPAIIUU u
pPacCMOTPEHHUIO B COOTBETCTBUU ¢ HacTosmuM [lopsiakom. O peructpaiu MMCbMEHHOTO
oOparieHusi B CUCTEME IIEKTPOHHOTO TOKYMEHTO000pOoTa AJIMUHUCTPAIIMHA TPOU3BOIUTCS
3aIMCh B KaPTOUKE.

3.14. B Xxome nWYHOTO TIpHeMa TPaXAAHWHY OTKa3bIBaCTCSI B JaJbHEHUIIEM
pPacCMOTPEHUHU OOpAIlIEHUS, €CIIU €My paHee ObUIT JIaH OTBET M0 CYIIECTBY MOCTABJICHHBIX B
oOpallleHUH BOMPOCOB, O YEM JEJIA€TCsl COOTBETCTBYIOIIASI 3aMUCh B KAPTOUKE.
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3.15. B cayuae, ecniu B 0OpallleHUU COAEPKATCA BONPOCHI, PEIICHHE KOTOPBIX HE
BXOJUT B KOMIETCHIHIO AJMUHUCTPAIMU WM JODKHOCTHOTO JUIa AJMUHHUCTpAIUH,
rpaKJaHUHY Jae€TCs Pa3bsCHEHUE, KyJa U B KAKOM MOPSIIKE EMY cleAyeT 0OpaTUThCA.

3.16. Pe3yapTaT JMYHOrO TMpUeMa U  TOPYYEHHUS]  JOJDKHOCTHBIM  JIMIIAM
AnvuHHCTpanyy (IpYU HAJHUYWN) 3aHOCATCS B KAPTOUKY.

3.17. He no3nHee cieayromniero JHs MocJie MPOBEeACHUS JIMYHOTO MTPUeMa, 3aroJIHeHHAS
Y TOJIMCAaHHAs TJIaBOH AJMUHUCTPALINH, €T0 3aMECTUTENISIMU, PYKOBOJUTENEM anmnapara
AJMHHHCTpalliM KapTo4yka JIMYHOTO TMpHeMa peructpupyetrcs pabotHmkoMm Otnena
oOpallieHui rpaxk/iad B CUCTEME 3JIEKTPOHHOIO JJOKYMEHTO000pOTa AIMUHUCTPALUH.

3.18. PykoBonutenn oTpacieBbiX ((QYHKIIMOHAIBHBIX), TEPPUTOPHAIBHBIX OPraHOB
AJIMHHHCTpAIMH, UMEIOIIUX CTaTyC IOPHIMYECKOTO JINIA, BEAYT JTUYHBIN IPUEM TpakIaH
M0 BOIIPOCaM, OTHECEHHBIM K UX KOMIIETEHIIUH B COOTBETCTBUU C HOPMAaTHBHBIMHU
NpPaBOBBIMH aKTaMU OTPAacieBBIX ((QYHKIMOHATBHBIX), TEPPUTOPUATHHBIX OpPraHOB
AJMHUHHCTpAIUK.

4, ®opMbI KOHTPOJISI 32 PACCMOTPEHUEM OOpaleHuii

4.1. Texymuii KOHTPOJIB 3a cOOIOIeHNEM HacTosiero [Topsiika U MHBIX HOPMaTUBHBIX
IIPaBOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K PACCMOTPEHUIO OOpaIeHNu, TPUHATHE
Mep TT0 CBOEBPEMEHHOMY BBISBIICHHUIO M YCTPAHCHUIO MPUYUH HapYIICHHS IpaB, CBOOO U
3aKOHHBIX HHTEPECOB TPakJaH OCYIIECTBISETCS B IIPeiesiax CBOEH KOMIIETEHIIUH .

1) AOKHOCTHBIM JTUIIOM AJIMUHUACTPAIMH, KyPUPYIOIIUM ACATCIIBHOCTL 110 pabote
¢ oOpaleHusIMU TPaXK/IaH;

2) PYKOBOAMTEISAMH OTpacieBbIX ((PYHKIIMOHAIBHBIX), TEPPUTOPHAIBHBIX OPraHOB
AJIMUHUCTpAITUH.

4.2. OOt KOHTPOJIb 32 COOTIOJIEHUEM CPOKOB HCITOTHEHUS 10
pPacCMOTPEHHIO OOpaleHnd W MOHUTOPHHT pabOThl IO PACCMOTPEHHUIO OOpalieHui
rpaxaan npoBoautcs OTmeroM oOpaleHui Tpak/iaH.

4.3. B pamkax ocymecTBiaeHus o01mero KoHTpoias Otaen oOpalieHWid TpakIaH
€XKEJTHECBHO HAIpaBJSIET B  aJpec  HCIOJHUTENIE B  CHUCTEME  DJIEKTPOHHOIO
JTOKYMEHTO000pOTa AIMUHUCTPAIIMY HAIIOMUHAHUE O HACTYIJICHMH CPOKa PaCCMOTPEHHUS
oOpaleHni CO CPOKOM PACCMOTPEHUS HA MPEICTOSIINN JISHb.

4.4, B pamkax ocymiecTBiIeHHUs o0mero kKoHTpoias Otaen oOpalleHHi T'pakIaH
€XKETHEBHO TIPOBOJUT MOHUTOPHHI PACCMOTPCHHS OOpallecHUH W B CiIydae BBISBICHUS
(akTOB HaApYIICHUS CPOKOB PACCMOTPEHHUs OOpalleHWd HampaBiseT B ajpec
WCTIOJIHUTENCH YBEJIOMJICHHE O HApPYyIIEHUH CPOKOB pPACCMOTPEHUsS OOpaIlleHUud C
TpeOOBaHUEM O HE3aMeJIMTEIbHOM HaIlpaBJICHUH OTBETA Ha oOpaleHue.

4.5. JIoJbKHOCTHBIE @  AJMUHHUCTPALMM,  PYKOBOJIUTEIHU  OTPACIEBBIX
(GyHKIMOHANIBHBIX), TEPPUTOPUANIBHBIX OpPraHoB AJMHUHUCTpalMd UM PaOOTHUKU
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AJIMUHUCTpALlMM HECYT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepanuu, 3a CBOM pelieHus U aedcTBus (0e31eicTBUE), TPUHUMAEMbIC
(ocy1iecTBiIsIEMbIE) B XOJI€ PACCMOTPEHUS O0OpaIeHU.
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